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MMOJOXEHHUE
00 opraHM3anuu y4eTa BOCIUTAHHUKOB
U BeJleHUH TabeJisl yueTa nocenaeMoCcTd BOCIUTAHHUKOB
B MYHUIIUNIAJIbHOM JIOLIKO0JIbHOM 00Pa30BaTeJIbHOM YUpPeKIeHUU
«Jlerckmii cax Ne 287 CoBerckoro paiiona Boarorpana»

1. O0mue moJioxKeHMs.

1.1. Tlonoxxenue 00 OpraHU3alMK y4yeTa BOCHUTAHHUKOB M BEICHHM Tabens ydeTa
nocemaemMoctu (manee — IlonokeHWe) B MYHHIIMITAIBLHOM JIOIIKOJIHLHOM 00pa3oBaTeIbHOM
yupexxnenun «Jlerckuii can Ne 287 Coerckoro paiiona Bonarorpama» (manee — MOV,
Jerckuii cax) pa3paboOTaHO C MENbIO CHCTEMAaTHU3allMU Tporecca cbopa U 00pabOTKH
uH(pOpPMAIIUU O MOCEIEHUH BOCIIUTAHHUKAMU TPYIIIL.

1.2. Hacrosimee Ilonoxenune pa3paboTaHO HAa OCHOBAaHHMH CIEAYIOMIMX HOPMATHBHBIX
JIOKYMEHTOB:

- ®enepanpHbiii 3akoH 0T 29.12.2012r. Ne 273-®3 «O6 oOpa3zoBanuu B Poccuiickoit
denepanumny» (B AeCTBYIOIIEN peaaKkIin);

- [Ipuka3 Munduna P® ot 30.03.2015r. Ne 52-0 «O0 yrBepkaeHuH GOpM MEPBUYHBIX
YUETHBIX JIOKYMEHTOB M PpETUCTPOB OyXrajaTepcKOro yuera, NpHUMEHSEMbIX OpraHaMu
TOCYyJapCTBEHHOH  BiacTH  (TOCYAApCTBEHHBIMH  OpTaHamH),  OpraHaMH  MECTHOTO
CaMOYTIpaBJIEHUs,, OpraHaM{ YIPaBJIEHUS TOCYAAPCTBEHHBIMU BHEOIO/KETHBIMH (DOHAAMH,
TOCYJapCTBEHHBIMH (MYHUIMITAIBHBIMH) YYPSKICHUSIMA, U METOIUYECKUX yKa3aHWH 10 WX
NPUMEHEHHIO» (C U3MEHEHUSIMH U JIOTIOJTHEHUSMN ),

- Ilpukaz MunuctepctBa mnpocsemeans P® or 31 wmroms 2020r. Ne 373 «O6
yrBepkaeHuH [lopsiaka opraHM3anMu M OCYIIECTBIEHHUS OOpa30BaTENIbHOM EATENHOCTH I10

OCHOBHBIM  00meo0pa3oBaTelIbHBIM — MporpaMmaM -  00pa3oBaTeNIbHBIM  MPOTrpaMMaM
JOITKOIBHOTO 00pa3oBaHus» (B ACUCTBYIOUIEH peaaKIum);
- Ycras MOY.

2. lesb ¥ 321a4M y4yeTa MOCeleHUs] BOCIUTAHHUKAMMU.

2.1. Hacrosmee Ilonoxenue pa3paboTaHo € LEIbIO periaMeHTalluud paboThl MO Y4eTy
MOCEIIEHUS] BOCIIUTAHHUKOB J[eTCKOTo caja M onpeaenseT MopsAIoK ASHCTBUS BCeX KaTeropui
pabOTHUKOB, YYaCTBYIOIIUX B paboTe BBIIICYKAa3aHHOW JOKYMEHTAIHEH.

2.2. Yder npeObIBaHus J1eTel B JIeTCKOM caly OpraHu3yeTcs JUis:

- o0ecrieyeHUss KOHTPOJIA 3a CBOEBPEMEHHOM SBKOW BOCHUTAHHUKOB, BBISBICHUS
OTI03/1aBIIUX WJIM HESIBUBIIUXCS JETEH;

- (hUKCHUPOBAHUS MTPUX0/a BOCIIUTAHHUKOB;

- KOHTPOJS CBOEBPEMEHHOrO0 MpUXOJa M YyXOJa BOCHUTAHHUKOB IO 3asIBICHUIO
poauTesnel (3aKOHHBIX MpeACTaBUTENCH) U IpYTUMU IPUIHHAMY;

- ydyerta (aKTU4YeCKOro HpeObIBaHMs, BPeMEHU OO0JIe3HH, U JAPYruX (QOpM OTCYTCTBHS
BocniuTaHHUKa B MOY.



3. TpeGoBanus K BeJeHUIO Ta0eJIHLHOI0 y4eTa BOCIIMTAHHUKOB.

3.1. Jlna BegeHHs €XEJHEBHOIO YydeTa BOCHUTAHHUKOB IPUKA30M 3aBEIYIOLIETO
Ha3HAYaeTcs COTPYAHHMK, KOTOPBIA BenET dJeKTpoHHbIA Tabenp ydéra MOCEIAeMOCTH
BOCIIUTAHHUKOB I'PYIII.

3.2. Ha nepuoj BpeMEHHOTO OTCYTCTBUS COTPYAHHMKA, HA3HAYEHHOTO OTBETCTBEHHBIM IO
BefeHuto Tabens yuéra mOCENIAEMOCTH BOCIUTAaHHMKOB TIPYII, 3aBEAYIOLIMHA Ha3Hayaer
MPUKA30M JIPYrOro OTBETCTBEHHOTO MCTIOTHUTEIIS.

3.3. B rpynmax Jlerckoro caga OTBETCTBEHHBIMH 3a BEJCHHME yuyeTa MOCEIaeMOCTH
HA3HAYAIOTCS BOCHHTATENH, KOTOphle BeayT Tabenb ydéra MOCEIaeMOCTH BOCIHTAHHUKOB
IPYIIIBIL.

3.4. Bce paboTHHKH, B O0S3aHHOCTH KOTOPBIX BMEHEHO BEJCHHE TAa0CIBHOTO YYeTa, B
00s13aTeJIbHOM MOpsAKE 3HAKOMATCA ¢ HacToAuM [lonoxeHunem noj pocnuch.

3.5. PaboTHHK, OTBETCTBEHHBIA 3a TAaOENBHBIA y4eT 0053aH BECTH YYeT NpeObIBaHHSA
KaX/IbIM BOCIIMTAaHHUKOM C (ukcanueii B Tabene yyéra nmocemaeMocTH BOCIMTAHHUKOB IPYIII
MOVY.

3.6. BxiroueHue BOCIMTaHHMKA B TaOelb M MCKIIOYEHHE M3 HEro MPOMU3BOJUTCA Ha
OCHOBAHMH IPUKa3a 3aBEIYIOUIETO O 3aUMCIICHUH, IEPEBO/IC WIIM OTYHCICHUN BOCITMTAHHUKA.

3.7. B nomkHOCTHBIE OOS3aHHOCTH PAOOTHHKOB, OTBETCTBEHHBIX 3a TaOENbHBIA Y4eT,
BBOJSTCS QYHKIINU:

- BeJICHHE y4eTa CIIMCOYHOr0 COCTaBa IpyIi;

- BHECEHHUE B CIIMCOK M3MEHEHHI, CBSI3aHHBIX C PUEMOM, OTYHCIICHUEM, TEPEMEIICHUEM
BOCIIUTaHHUKOB,;

- KOHTPOJb (PAKTUYECKOTO MPEObIBaHNS BOCTUTAHHUKOB,

- Be/IeHHE Ta0eIpHOro0 ydeTa C OTBETCTBEHHOCTHbIO 3a IPABWIBHOE OTpPaK€HHE B
tabesne pakTuyeckoro npedviBanus pedbenka B MOV

- KOHTpOJIb CBOEBPEMEHHOCTH TPEAOCTABICHHS W MNPAaBUIBHOCTH O(QOpPMIICHUS
JOKYMEHTOB, TOJTBEPKAAIONINX MPaBO BOCIHHTAHHUKOB Ha OTCYTCTBHE B JleTckoMm cany
(cripaBKkH TI0 OOJIE3HU, OTITYCK POJUTENCH (3aKOHHBIX TPEICTABUTEIICH), CAHATOPHO-KYPOPTHOE
JICYCHUE, APYTHUe IPHUIUHBI);

- mpeacTasieHue Tabens Ha pacuet B Oyxranteputo MKV Llentp CoBerckoro paiioHa.

3.8. JlamHble O BOCIUTAHHUKAX BHOCSATCS B Tabelb B CTPOTOM COOTBETCTBUHU C
KOMIIJIEKTOBAHUEM CIIMCKA TPYIIIBI, YTBEPKAEHHOTO IPUKA30M 3aBEAYIOIIETO.

4. IlpaBuJa BeaeHus Tadesiel yuera nocemiaeMocTH BOCIMTAHHNKOB.

4.1. Tabenp yué€ra MOCEIIa€MOCTH BOCHUTAHHUKOB TPYII BEIETCS B 3JIEKTPOHHOM
Bapuante 1o ¢opme OKVY] 0504608 cormacuno Ilpunoxenuto 1 x nanHomy Ilonoxenutro
OTBETCTBEHHbIM JUIOM. Talenb ydera MOCEemaeMOCTH BOCHUTAHHUKOB CIHYXHUT JUISl ydeTa
MIOCEIIAEMOCTH JIETEN B YUPEXKJEHUH, B TOM YHCIIE B LEISIX NOCIEAYIOUIETO HAYUCIEHUS CyMM,
MPUYHUTAIONINXCS K yIUIaTe POAUTENSIMU 3a cozepkanue aeteit B MOY. Tabens ($.0504608)
3aIoJIHAETCS HA KAXIYIO TPYIITY OTJENIbHO.

4.2. Tabenp yué€Ta TMOCEMAEMOCTH BOCHHTAHHUKAMHM Tpymmbl  odopmisercs
BOCIIUTATENSIMH B OYyMa)>KHOM BapHaHTe.

4.3. Ilpu 3anonHeHun Tabens yuéra MOCENIAEMOCTH BOCHUTAHHUKAMHU TPYMIbl B
OyMa)xHOM BapuaHTe, 3aluch O(QOPMIISETCS IIAPUKOBON pPYUKOH CHHEro IBeTa, YETKO H
akkypatHo. He pgomyckaercss moauepkuBaHue, CTHpaHHe, BEACHHME 3allUCH KapaHJaIloM, a
TaKXe UCIOJIb30BaHKE TeJIMEBBIX PYyUYeK M pyyeK Ha MACISTHONH OCHOBE, KOPPEKTUPYIOIIEH MacThl
WIM IPYTUX 3aKpallUBaIOIINX CPEJCTB.

4.4. Bce 3anucu BeLyTCsl HA PYCCKOM SI3BIKE.



4.5. Ciucok BOCTIIMTAaHHUKOB COCTABISIETCS B aidaBUTHOM mopsake. damwms, nms,
OTUYECTBO 3AMKCHIBAIOTCSA B Tpade MomHOCThIO. [Ipu 3TOM THIATENBHO BBIBEPSETCS HAMKMCAHUE
dbamMunuu, MMEHH, OTYECTBA B COOTBETCTBUU C JOKYMEHTOM (CBUAETEIHCTBO O DPOXKICHUU
pebenka). B cimydae cMeHbl (pamMHIIuM, UMEHU WM OTYECTBA, HOBBIC JAHHBIE BHOCSTCS B TaOENb
TOJIBKO IOCJIE U3/IaHUsI COOTBETCTBYIOIIETO MPUKa3a 00 U3MEHEHUHU MEPCOHAIBHBIX CBEJICHUI Ha
OCHOBaHUU yJOCTOBEPSIIOIIETO JOKYMEHTA.

4.6. [Ipu 3anonHeHuu Tabenst HE JOMYCKAIOTCS WCIPABIICHUS, TTOMApKH, BBI3bIBAIOIINE
COMHEHHMs B TPaBWIBHOCTM BHECEHHBIX HM3MEHEHUH. VcmpaBineHus, CIeNaHHBIE B
UCKJTIOYUTENIbHBIX CIIy4asiX, OTOBApUBAIOTCS BHU3Y CTPAHUIIBI 32 TIOJIUCHI0 OTBETCTBEHHOTO.

4.7. [Iam nocemenns pedeHkoMm JleTckoro caga B Tabene HE OTMEUAIOTCS, €CIIM MHOE HE
MPEIYCMOTPEHO YUYETHOU MOJIUTHKOM.

4.8. BocriuraTens MMEET MPaBO 3aMUCHIBATH TOJIBKO CICAYIOUINE CUMBOJIBL:

B — BBIXOJIHOM, MPa3JHUYHBIN JICHb;

HSI — HesiBka 6€3 yBaXKUTEIHHOW MTPUYHHEI,

HBb — HesBka 1o 6oJie3HU peOCHKA;

HY — HesBka 110 yBaXXKUTEINbHOM PUYHHE!

CaHATOPHO-KYPOPTHOE JICUCHHUE;

OTIYCK pojuTeNeH (3aKOHHBIX MPEJCTABUTEIICH );

JIETHE — 03J0POBUTEINbHBIN MEPUO;

pemont MOV

kapanTud B MOV

aBapHiiHas cutyanus (OTKJIIOUEHUE BOJO, TEIJIO U SHEPTOCHAOXKEHNUS ).

[Ipy mnocTymjaeHUM WM BHIOBITUM BOCIHMTAaHHUKA HE C Hayala Mecsua (JHH 10
MOCTYIUICHUS MJTK TIOCJIE BBIOBITHS) OTMedaeTcst 3HaKoM «H».

49. B rpade 36 «upuunHBl HeMoceleHus (OCHOBAHUS)» YKa3bIBaeTCS MEPHOJ
OTCYTCTBHSL.

410. B cayyae, eciau OTYMCISETCS WM 3a4UCIAETCS BOCHUTAHHUK B KOJIOHKE

VVVYYYVY

«OCHOBaHHE» JICNAeTCsl 3alUCh «OMYUCIEH C «_» 20 e» WM «3ayucieH c
« _» 20 e,

4.11. B ciyyae, eciid IPOU3BOUTCS IEPEBOJT BOCIIUTAHHHUKA B IPYTYIO TPYIIY B T€UEHUE
KaJICHJIapHOTO Mecsa B KOJOHKE «OCHOBAHMS» JIEJaeTcs 3alluCh «nepegoo 6 cpynny Ne ¢
«__» 202

4.12. Kaxneii nenpr B Tabene yué€ra mocemaeMOCTH BOCHUTAHHUKAMHU TPYIIIIbI
bukcupyercs:

- CIICOYHBIN COCTaB IPYIIIbI;

- KOJIMYECTBO MPHUCYTCTBYIOINX BOCIIUTAHHUKOB;

- KOJINYECTBO OTCYTCTBYIOIIMX BOCIIUTAHHUKOB.

4.13. Tabenp ydéra MOCENIAEMOCTH BOCHHTAHHUKAMH TPYIIIBI IPEOCTABIISETCS
BocriutateneM B Oyxranreputo MKV llentp CoBerckoro pailoHa He IMO3[JHEE MOCIETHEro
pabouero IHs OTYETHOTO MECSIIIA.

4.14. TaGenp MOAMMCHIBAETCS BOCIIUTATENIMU I'PYIIIbI, OTBETCTBEHHBIM JIUIIOM, A TaKXkKe
3aBeyIOMNM J[ETCKUM CaJioM.

4.15. Bocnutarens 00s3aH MpeIoOCTaBUTh IO TMepBoMy TpeOoBaHuio Tabenb yuéra
MOCEIIaeMOCTH  BOCIIMTAaHHUKAMH  TPYIIBl  OTBETCTBEHHOMY  JIMIY, KOTOPBIH  BeIET
3NeKTpoHHBIN Tabenb yué€ra JIsi CBOEBPEMEHHOIO BHECEHHs HMH(OpMAIMM O MOCEIAEeMOCTH
BOCIIUTAaHHUKAMH JOMIKOJIBHOTO YUPEKICHUS.

5. OTBeTCTBEHHOCTH M KOHTPOJIb 32 BeJleHHeM Talessl yueTa nocemaeMocTH.
5.1. Kontpons 3a BenenueM Tabens ydé€ra IMOCENIAEMOCTH BOCIHMTAHHUKOB TPYIII
OCYIIECTBIISIETCS MEAULIMHCKON CECTPOil, CTapIIUM BOCIIUTATEIEM, 3aBEIYIOLIIM.



5.2. Tlo uToram KOHTpOJIA 3aBEAYIOLIUI BIIpaBe MPUMEHATh K OTBETCTBEHHBIM JUIAM
Mephbl moouipeHust U B3bickaHus cornacHo TK u IlpaBunam BHYTPEHHETO TPYJIOBOTO
pacropsiika.

5.3. Tabens yu€ra mocemaemMoctn BocnuTaHHHKOB rpymnm o Gopme OKVY][ 0504608,
KoTopblidi caaetcs B Oyxranteputo MKV Ilentp CoBerckoro paiioHa, SIBISETCS NEPBUUYHBIM
YYETHBIM JOKYMEHTOM, CPOK XpaHeHHs S JeT B apxuBe [leTckoro cazaa.

6. 3ak/II0YUTEeIbHAS YaCTh.

6.1. Hacrosimee IlonmosxkeHue yTBepxkaaeTcsi MpUKa3oM 3aBEIYIOIIErO U BCTYMAET B CUITY
CO JTHSI, YKa3aHHOTO B ITPHKA3e.

6.2. 3menenus u nonosiHeHUs: B Hacrosulee [lomokeHne BHOCATCS B cilydyae BBIXOJA
HOBBIX HOPMATHBHBIX aKTOB, PpErVIAMEHTUPYIOLUIMX TMOPSAOK  ydeTa [OCElaeMOCTU
BOCITUTAHHUKOB.

6.3. Bce u3meHeHHMs W AOMOJHEHUS K HacTosmeMy [lonoKeHuo YTBEpXKAArOTCS |
BBOJISITCS B JICVCTBUE MPHUKA30M 3aBEAYIOLLIETO.

[Tonoxenue nepepadoTa 3aBeyIOIINI B.A. Kpesenkoa



npuiioxeHue No

[Tpunoxenue No 2

TABENb KoLkl
YYETA NOCELWAEMOCTU OETEN 0504608
®dopma no OKY[
2a 20 Hata 24012290
MOY MyHUUMNanbHoe AoLWKofbHOe o6pa3oBaTtenbHoe yupexaeHne «[eTckuii cag Ne 100 CoeTckoro pavioHa Bonrorpaga» no OKIMO
CTpyKTypHOE noapasdeneHne _BO3pacTHas rpynna:
Bwup pacueta noceLaeMocTb 3a MecaL,
Pexum paboTbl € 7.00 yac go 19.00 yac
MponyweHo
[Hn noceweHma aHeit
Arin MpunynHbl
Ne damunus, nvs B TOM noceLleHus,
HernoceLleHnst
nin pebeHka aucne | MOANEXAWMe | o\ pakme)
1 2 3 4 5 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 BCero 3acyn- onnare
TbiBa-
eMbIX
1 2 3 4 5 6 7 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 32 33 34 35 36
1
2
3
4
5
Bcero npucyTtcTByeT AeTen
Bcero oTcyTcTBYyeT AeTen
no 6onesHun
npo4ue NPUYUHbLI
Bocmurarens " " 20 r.
(pacumnd)poka MOJMICH)
Bocnurarens " " 20 r.
(pacmudpoka noanucu)
OTBETCTBEHHBIH
HCTIOJTHUTEITH (TOMMKHOCTB) (TIoAmHCH) (paciurppoBKa MOAIUCH)
3aBeyromuit

(moanuce)

(pacuudpoBKa MOAMNCH)




C mnonoxennem «OO0 opraHu3anuyd ydeTa BOCIHUTAHHUKOB M BEACHHHM TaOens ydera
MIOCEIIaeMOCTH B MYHHMIIMIIAIBHOM JIOIIKOJIGHOM 00pa30BaTelbHOM YupexxaeHun «Jlerckuii camg Ne 287
Cogerckoro pariona Bonrorpaia»» 03HaKOMJIEHBI:

Ne Hara OUO JomxHoCcTh [Toanuce
/1







